T ZE4m5% Ref. No.: LCSD CS CCPO 8-10/5/5/17

T AE 4T 78 5 SRFRTS R 3 48 305 = Unit 305, 3/F, Revenue Tower, 5 Gloucester Road, Wan Chai, Hong Kong

IMEZRIIRIEEHESF: APPLICATION FOR LOAN OUT SERVICES

ARG R TR > BREEHERS K SIS

For enquiries and bookings, please contact the Promotion and Exchange Unit

@ 28127333
& 28127400
(=1 ccpo-loan@Icsd.gov.hk

(EE R REB A Please read through the Application Notes before filling in the information)

I. Hz5 AER Details of Applicant
B2 | ST

Name of School / Organisation

Q4hfERE Kindergarten O/)NE: Primary School Q2 Secondary School QAKE/E FE2E University/Post-secondary Institution
QEFiz&=EEE Registered Charitable Organisation Q:{HEZ2FH4%f# Registered Non-profit-making Organisation
QHA (GEEEHA R 3R fitz8HH 4~ ) Others (Please specify and provide the supporting documents) :

SR PNt Hikfir
Name of Applicant Post
& T2 i
Tel. No. Mobile No. Fax No.
]

Email

ik

Address

*LInRE N AN AR B A PR A N = S B B H R E e R - sEEL NN R -

*If you do not wish to receive information regarding the promotion of our office's activities and projects, please mark v in the box.

1. AMETEH (s58%) Loan Out Items (Please select)

HEZHME Interactive Education Kits

Fes H
4ot Format CEE
B Loan period
2E15 Details# ey 23K z=
H PDF Al = HE_H& Participants FH From £ To
Physical
Edition

Q (BFEHER) FSEaEELT
“Voices Through Time’ Historical Story Audiobook Series

# By e B B e A R AL EENIE e o DUEECER S HEE 2 ] - Schools/ organisations are requested to provide event photos for

documentation and promotional purposes.
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[EEE B Exhibition Panels

&= Format Gl EIE@
REE (52 nlEEfiIE ) Title (Please select amaximum of — S8\ Loan period
two items) PDF™ | AI? E%’iﬁﬁ Participants FH From % To
Physical
Edition

=ACCHE R ) R (6 BEERD
Q ‘The Ancient Civilisation of the Xia, Shang and Zhou Dynasties’
Exhibition Panels (6 panels)

ETHIBREL | BN /INERR (7 BRIEIR)

O ‘Mystery of Chinese Writing’ Exhibition Panels — Primary
version (7 panels)

TETHIER ) R TR (8 BRERD)

O ‘Mystery of Chinese Writing’ Exhibition Panels — Secondary
version (8 panels)

TETHIRRL ) RN 2 (18 BLER)
a ‘Myslt%ry of Chinese Writing” Exhibition Panels — All set (18
panels

"EEHINERESUL ) RERER (7 BEER)
@ ‘Chaozhou Food Culture in Hong Kong’ Exhibition Panels
(7 panels)

"R G RIS ) RN A (8 BLER)
Q ‘Early Chinese Photography Collection of Moonchu Foundation’
Exhibition Panels — Simplified (8 panels)

"ERCEEEg IR R RN 2 (20 SEER)
QO ‘Early Chinese Photography Collection of Moonchu Foundation’
Exhibition Panels — Full set (20 panels)

"FERE - SUAEG , BERIK (11 SEER)*
@ ‘The Ancient Qin and Han Dynasties: The Cornerstone of
Civilisation” Exhibition Panels (11 panels)*

IR AR R e B A RS - HEATR - FIEE -
Free delivery service of this set of exhibition panels is currently available
on a first-come, first-served basis.

N By R B S R B 1% ] B 1T ZHEEIR] - Schools/ organisations can arrange for printing on their own after requesting high-
resolution image files.
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I11. E2HH Declaration

246 A FACE R IEREREE - J2AEIR - W AHR R BH A R SRR

I hereby certify that all the information given on this application form is correct and complete, and have read and agreed to the
Application Notes.

R AHE

Applicant’s signature

HiA
Date

B /EREEIZE School/Organisation Chop

MR ABERS: 2IE %S For Official Use Only

EASME FAEIR RS X8 / A LA -

The application for loan and delivery services is / is not accepted.

HE
Signature

HiH
Date
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FHERZRAL

HATH

L IR (2B F 0 BAF O I 30 905 4R 1209 45 50 R T4 2 0928 5 65 3053)
ST 2812 7333 SR RICHALTAL - KA E PR P R AT ORIA GER
23 B R A RIS ) (912 (2812 7400) A (copo-loan@losd.gov.hk) HE<X SHERE R
(CHEBBIGPELMAE (MR AMAE, ) (EBMEREHEAES s
s ) ) < I ARAEAINPE S P - TR B -

2. FLEESMERES TR R IR - VBB A A B T AR S © A SMERRES » 4
N E AR RS A B - A RS RS B AR -

3. SR AR DA AR R A LB - (T2 3 AR 2 R e A
SRR o RN ARSI RIS BB RIS\ L RIS - D)
S HAE T B A - B BB A AN BRI EEE 13 e
& - DURELEE -

4. BN BRI A2 -

5. EEERL ) CIE TR RSB EEA 109 AR OB - 3 AR
R ST METE FI R AR 2 S B RS -

iy

L AR SRR - U S PO ES - L AR R RS IR R 2 R, - Ef
RS HARIN (I T FERCES (T A VISR B B o (5777 TR

2. LRI RSN, » S A BRI RSO R A © DR AT
i © BOTAE SR BRI - EREATE - SRR A -

3. VSN EORHRHES B 5 SR A TBIE BRI » R ITEIE - 18 E DM I BIED -
HBEEESMERR S -

4. RS E R TR » SORMEHOTRRE - DRI PR et

5. BRI - SRR ASTRLH » AIRAERARAIE -

ANER (RS KEEDT

FRFra AT St E N B R (R B s 2 A -

RIBEAER (FARR) FRETEE 18 ~ 22 KfffsR 1 AR 6 JRAI - HE5 NAREEOR &R B IR
AR L8 N B -

WIACEIERIS A AT LR E R - 5528 2812 7333 Bk AR -
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mailto:ccpo-loan@lcsd.gov.hk

APPLICATION NOTES

Application Procedures

1. Please contact the Promotion and Exchange Unit at 2812 7333 for advance booking during office hours (Mon- Fri:
9:30am-12:45pm & 2:00pm-5:30pm) and then fax (2812 7400) or email (ccpo-loan@Icsd.gov.hk) the
completed application form together with the supporting documents (applicable to registered charitable and non-
profit making organisations) to the Chinese Culture Promotion Office (CCPO) within two days, otherwise the
reservation will be cancelled (Please mark 'Application for Free Loan-out Services' at the email title or on the
envelop). Incomplete Application form will not be processed.

2. The applicant for the loan of self-collecting exhibition panels and other materials is required to submit the
completed application form at least two weeks in advance of the intended date of display. Submission of
application is accepted up to 3 months in advance and will be processed on a first-come, first-served basis.

3. For applying school, they must be a local school registered with the Education Bureau or a local post-secondary
institution. For registered charitable/non-profit making organisations, they should also submit their applications
with valid supporting documents e.g. the letter issued by the Inland Revenue Department under Section 88 of the
Inland Revenue Ordinance. The copy should be certified true by an authorized officer together with the
organisation chop.

4. The loan period of physical copies is one week for each application.

5. Successful application will be confirmed in writing within 7 working days, the details of delivery (if applicable)
will be confirmed with the applicant. The applicant has to sign with the school/ organisation chop to certify that the
loan-out items have been received or returned.

Conditions of Loan

1. The exhibition panels should be kept away from humidity and direct sunlight. The applicant should be responsible
for the safety measures during setup and the display period. CCPO is not liable for any damages or harms caused
to persons or properties while using the panels under the custody of the applicants.

2. Incase of damage or loss of the loan-out items, the applicant should report to the CCPO’s Promotion and Exchange
Unit immediately. No attempt for repairs should be made by the applicant. CCPO reserves the right to claim from
the applicant the full cost of reproduction, repairs and related expenses.

3. The Government of the Hong Kong Special Administrative Region possesses the copyright of the loan-out items. The
content of the materials shall not be reproduced, duplicated or altered in any way without the prior consent of CCPO.

4. The applicant should not impose any charge on the viewers or transfer the items to any other
schools/organisations without CCPQ’s prior consent.

5. Activity arrangements and results of application are subject to the CCPQO’s final decision.

Personal Data Collection Statement

1. The personal data provided in this application form will be used for processing of the application only.

2. The applicant has the right to request access to and correction of personal data given in this application form in
accordance with Section 18, 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance.

3. For amendment of personal data submitted, please contact the Promotion and Exchange Unit at telephone no.
2812 7333.
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